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WELCOME
Greetings Tiger Families,
Welcome to Shadow Lake Elementary! We have a vision where students, staff, and
families support each other in providing the best experiences for all of our kids.
This handbook can serve as a resource if you have questions about how our school
is operated. You may also use our school or school district websites as wonderful sources
of information. Please know that we are always just a phone call or an email away if you
have any questions or want to share your thinking. It is our paramount responsibility to
provide a safe environment. We invite our parents to take an active role in our system by
volunteering and attending school activities. We hope this handbook will answer some of
your questions and give you the basic information you will need to have a wonderful
experience at our school. While this handbook serves as a guide there are additional
places to find information. Shadow Lake Elementary conforms to the Tahoma School
District policies and procedures. These may be found on the district website:
https://www.tahomasd.us/
Thank you for allowing us the privilege of becoming a part of the most important
thing in our community – the growth of your child. Shadow Lake is a community of
families, students, and staff who care for each other. They want to help each other be
successful by having kind, supportive relationships. I feel the privilege and the weight of
the responsibility that rests on the Principal at Shadow Lake. We will continue to build
upon the caring community that makes this place special!
With gratitude and Tiger Pride,

Mike Hanson
Principal
Shadow Lake Elementary School
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ATTENDANCE
If your child will be late or absent from school, please call the safe arrival line at
425-413-6100 or email sloffice@tahomasd.us to report the late arrival/absence. It is
important that we know where all students are as their safety is of great concern to us.
If your student has two unexcused absences in one month, state law (RCW 28A.225.020) requires we schedule a
conference with you and your student to identify the barriers and supports available to ensure regular attendance.
School staff work with parents to develop a plan that may require an assessment to determine how to best meet
the needs of your student and reduce absenteeism. In elementary school after five excused absences in any
month, or ten or more excused absences in the school year, the school district is required to contact you to
schedule a conference or workshop at a mutually agreeable, reasonable time with at least one district employee,
to identify the barriers and supports available to you and your student. A conference is not required if your
student has provided a doctor’s note or pre-arranged the absence in writing, and the parent, student and school
have made plans so your student does not fall behind academically. If your student has an Individualized
Education Plan or a 504 Plan the team that created the plan needs to reconvene. If your student has seven
unexcused absences in any month or ten unexcused absences within the school year, we are required to file a
petition with the juvenile court, alleging a violation of RCW 28A.225.010, the compulsory attendance laws. The
petition may be automatically stayed and your student and family may be referred to the Tahoma Community
Truancy Board, or you and your student may need to appear in juvenile court. If your student continues to be
truant, you may need to go to court.
We notify parents when absence is 10% or more days in a month and after three months of 10% or greater
absence will work with parents and students to develop an attendance contract. For more information on
attendance rules, please visit this web page: https://www.tahomasd.us/for_families/school_attendance

Children who are dropped off at school should arrive at school no earlier than 8:25 am, unless they are
attending a zero-hour class as there is no supervision until that time.

Pre-Arranged Absences
In the rare case where a student needs to miss school, there is a pre-arranged absence form available in the school
office or online for this purpose. The pre-arranged absence form is intended to help ensure parents are informed
about attendance expectations and the impact absences can have on a student’s academic progress. This form is
to be filled out and turned in to the school office if a child is going to miss school for reasons other than illness,
family emergency, or medical/judicial appointments. Students are responsible for getting work prior to the
absence and ensuring all makeup work is turned in when they return. Students have 1 day for every day of
absence to get work completed when they return from an excused absence. You can pick up a form in our office
or find it online here:
https://www.tahomasd.us/UserFiles/Servers/Server_168561/File/for%20families/School%20Attendance/3122F7_Pre-Arranged_Absence_Form_SLES.pdf
The Tahoma School District has a rigorous curriculum and most learning experiences are difficult to replicate when
a student has been out of class.
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TARDINESS
Tardiness can impact school success. In the rare case where a student is tardy, they must check in with the office
for an admission slip before going to class. If tardiness impacts your child’s education, the school will notify you so
that a plan may be developed.

EARLY DISMISSAL
Please send a note to your child’s teacher if you must take them out of school early. When you pick up your child
for early dismissal, please go to the office. You will be asked to sign your child out, and your child will be called to
the office to leave with you. This is done for your child’s safety. For student safety, teachers are directed to
release students only after receiving a call from the office. Please note that your child will not be called down to
the office until you arrive.
The following guidelines are used to track student attendance.
First Bell

Monday through Thursday (Early Release Fridays in Bold)
8:30 am

Start of School Day

8:40 am

AM Tardy

Arrival between 8:41-9:25am

Morning Absence

Arrival after 9:25am or when absent more than 45 minutes between 8:41 am
and 11:55 am (8:41 am and 11:10 on Fridays)

PM Absence

Missing more than 45 minutes between 11:56 am and 3:10 pm (11:11 and
1:40 on Fridays)

PM Early Release

Dismissal between 2:25 pm and 3:10 pm (12:55 and 1:40 on Fridays)

End of School Day

3:10 pm (1:40 on Fridays)

RESTRAINING ORDERS
In the State of Washington, parents have access to their children’s school records. Both parents can ask to see
their children at school. Only a current, dated restraining order from a court of competent jurisdiction on file at
the school office gives the school authority to deny parental access.
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NUTRITION INFORMATION, SPECIAL OCCASSIONS AND
FOOD POLICIES
We are all aware that a great diet can ensure your child is able to be at their best for learning and
growing.
Due to a vigilance in wanting all students to be safe, we must adhere to several procedures to
ensure food allergies are given proper attention. First, please communicate with us if your child
has a particular need in this area.

While many of us remember our elementary school days where birthday treats were shared, this is no
longer a practice that is allowed by school board policy. Please work with your child’s teacher to look for
alternate ways to celebrate if you’d like (some have brought fancy pencils to share, for example). A final
note is that balloons are also not allowed as part of any birthday or other celebrations as they cause
distractions and thus do not enhance a learning environment.
There are a limited number of times throughout the year where food may be part of a classroom experience. In
such situations, teachers will notify parents ahead of time so that appropriate accommodations can be worked out
if this causes you concern.
Our Tahoma Food Services department works to provide breakfast and lunches to any students wishing to
purchase. Below you will find the most helpful information from this department:
Students may bring a lunch from home or purchase a nutritional lunch through the school lunch program.
Lunch menus are available online at: https://www.tahomasd.us/departments/nutrition_services
Milk is provided with the school lunch or may be purchased for $.60. We encourage you to pre-pay for lunches
($3.00) as this helps our system to operate more quickly and efficiently. Breakfast is $2.00. Elementary students
in grades kindergarten through 5 who do not have money in their cafeteria account or in hand to cover the cost of
the meal at the time of meal service may charge meals and owe up to $8.25. Nutrition Services will provide a
courtesy meal at breakfast and lunch at no charge to students that have a negative cafeteria balance of $8.25.
There is no sharing of food allowed by students due to concerns with allergies and dietary restrictions.
Negative balance reports are e-mailed to parents/guardians nightly. Parents are encouraged to access their child’s
account online at: https://www2.nwrdc.wa-k12.net/scripts/cgiip.exe/WService=wtahomas71/fwemnu01.w.
More information about Skyward Family Access can be found here: https://www.tahomasd.us/for_families/for_parents

Online payments may be made using our TouchBase system at: https://wa-tahoma.intouchreceipting.com/ , or
you may send check or cash payments with your child to be deposited into the student’s account. Please make
checks payable to Tahoma Food Services.
The National School Lunch Act provides free and reduced priced lunches for children of families who qualify. An
application form for free and reduced lunches will be sent home during the first few days of school. If your child
qualified for free or reduced lunches last year, their eligibility continues until September 30th. If a change in your
family size or income occurs during the school year, please contact Tahoma Food Services at (425) 413-3450.
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STUDENT HEALTH
While your children are in our care, we want to do everything possible to keep them healthy.
Below we list some important information that best ensures our proactive and positive work
in this area.
For every student, it is important that we have, on file, up to date emergency information.
Your contact information and any pertinent information about your child’s health aids us in taking the best care of
each of them.
For use of any medications, whether prescription or non-prescription, state law requires us to have the
Authorization for Administration of Medication at School form on file signed by a doctor and parent to authorize
this to occur. Our nurse is the resource that can help with any questions or clarifications.
Our Shadow Lake Nurse is Anna Pichalska- Sitarz and can be reached at (425) 413-6180 or by email at
apichals@tahomasd.us .
Washington State Law also mandates that students are immunized or show proof of immunity for several
childhood illnesses. Without a signed certificate of immunization, your child will not be allowed to attend school.
Each year most grade levels of students receive a complimentary vision and hearing screening. You’ll always be
notified prior to these occurring, and will be notified if follow-ups are recommended. This is one area that
requires parent volunteers to help. If you are interested in being a health room volunteer, our nurse is always
seeking parents for this important work.
Whenever your child is sick or injured at school, the nurse is available for care. If the injury or illness is such that
they are unable to remain at school, we will attempt to contact you or someone on the emergency card to pick up
as soon as possible.

Some helpful information and recommendations for common childhood illness are:
1. Respiratory Infections (earaches, colds, flu)
- Keep child home while ill and until his/her temperature has returned to normal for 24 hours.
2. Chicken Pox
- Keep the child home until all pox are dried up and crusted over
3. Lice
- Remain home until treated with louse medication and nits have been removed. He/she must
be checked by our nurse before returning to class.
4. Scabies, Impetigo, Ringwork, Pink Eye
- May return to school after prescription medication has been started.
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BUSES
Professional and caring bus drivers provide the children in the Tahoma School District
with reliable and safe transportation to and from school. In the morning, your child
should not arrive at the school bus stop until approximately 5-10 minutes before the bus
is expected to arrive. If your child does not arrive home from school on time, please contact the transportation
department at (425) 413-3220 to see if the bus has been delayed.
Parental permission is required for your child to get off the bus at a stop other than their own regular stop. If your
child has made prior arrangements to go home with another student (maximum: two guest riders) after school,
please send a note to his/her teacher. It is important to include the name, telephone number and route number.
This must be arranged ahead of time at home. Students are not permitted to use the phone for last minute after
school plans 30 minutes prior to the end of school. A student may only be taken off a bus by school district
personnel.

EMERGENCY SCHOOL CLOSURE
There may be days when unexpected emergencies or inclement weather make it necessary to
close school or start later. If this happens, you will receive a phone call from our automatic
phone system. For the latest information on school delays or closures, please listen to local television or radio
news broadcasts or visit the Schoolreport.org website. If there is no announcement, then school will be held as
usual. You will receive information about emergency pick-up/drop-off routes from the district’s transportation
department.

Another way to get quick information is by opting in to our School Messenger Text Messaging Service.
You can sign up and find more information here:
https://www.tahomasd.us/UserFiles/Servers/Server_168561/File/Departments/Public%20Information/SMS%20Te
xt%20Service%20Opt-In%20flyer.pdf

EMERGENCY PROCEDURES
Our staff is knowledgeable on procedures for foreseeable emergency situations. We routinely practice drills and
our school is also equipped with three days’ worth of emergency supplies, including water and food. If an
emergency should occur during the school day, the children would not be sent home until the regular dismissal
time unless an unsafe condition existed. In the event of an early school closure, if we cannot reach the
parent/guardian listed, we will reach out to your emergency contacts in order to ensure that your child remains
safe.
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VISITORS AND VOLUNTEERS
At Shadow Lake Elementary, we deeply believe that the best education and experiences we can offer our students
are tremendously enhanced by cooperation and collaboration with the community. As such, we welcome your
partnerships. The first place to seek to volunteer is in the classroom. There are a variety of opportunities through
school-wide programs or our PTA to have your dedicated services positively impact our students. Thank you for
supporting our students and staff with your time.
Of most importance are two things:

1. All volunteers of any kind, for any participation, must go through the mandated
screening process. This can be accomplished only by completing the online
electronic application can be found here: https://tahomavolunteers.hrmplus.net/
2. Volunteers and visitors of any kind to our campus, for any participation, must check
in at the office and sign in and out upon arrival and leaving our campus. In
addition, every guest, visitor or volunteer must wear an applicable sticker while on
campus.
We truly appreciate you volunteering and ask that you be sensitive to the privacy of the staff related to the
sensitive nature of the conversations. We appreciate your thoughtfulness to our work of maintaining
confidentiality. We ask that you be sensitive to the privacy of the staff when using the workroom and staff room.
Thank you in advance for observing the following procedures while you are with us, and please have fun!
















Pre-arrange volunteer time with the appropriate staff member.
Ensure there is a plan for the care of younger children as we are only able to allow adult
volunteers. In some cases, an individual teacher mal alter this policy temporarily for a class
celebration or such.
Sign in and out at the office and wear a volunteer sticker anytime you are on campus.
Silence cell phones to avoid disruptions.
If you have questions, please ask for clarification as we strive to limit any interruptions of staff
during class time.
Help us to emphasize The Tiger Way! Show respect, make good decisions, solve problems.
Please be respectful and maintain confidentiality at all times.
Show extra special care and sensitivity with any communication with a student.
The staff room, behind the counters in the office, and workrooms are off limits to children.
Please respect teacher space.
Thank you for giving teachers first priority at the copy machines.
Restrooms for adults are available in the office area.
Notify a staff member in case of student illness, injury, or emergency.
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PTA 2018-2019 CALENDAR OF EVENTS
For more information about the numerous PTA supported programs at Shadow Lake,
please visit the website at: http://shadowlakepta.org/
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As of 10-8-18

STUDENT PICK-UP AND DROP-OFF PROCEDURES
School safety is a high priority for the Tahoma School District and Shadow Lake
Elementary School. As a result of our commitment to providing the safest possible
environment for students, our school has developed the following policies for student
pick-up and drop-off. Please note that since there are no safe walking routes,
students are prohibited from walking unless we have a written note from a parent.

Morning Drop-Off Procedures:
The student drop-off lane is next to the sidewalk – this will be clearly marked with cones. Parents
remain in the car and students exit quickly. Those parents wishing to spend more time with their
students (i.e., write a note, put on a student’s coat, etc.) will need to park.

Permanent Pick-Up at Dismissal Time:
Parents who intend to pick up their student on a permanent basis will need to send a signed and dated
note to the classroom teacher. This note will be kept on file in the school office and a “Permanent PickUp Pass” will be issued to the parent. A new pass must be issued each school year. Please bring your
pass every day. If you forgot your pass, please obtain a duplicate copy from the office before picking up
your child. Please do not enter the bus loading area when picking up your child, simply wait for your
child in the designated waiting area in front of the office.

Occasional Pick-Up at Dismissal Time:
Please send a note to the child’s teacher in the morning or call the office no later than 30 minutes prior
to the end of the school day if the pick-up is a last minute necessity. Your child will be waiting for you at
the designated area in front of the office. The parent or adult may be required to show ID. Only people
designated by parents (or named on the emergency card) will be allowed to pick up students.
No student will be released at the classroom door or inside the campus and students will not be
removed from the bus. Students will go home in their normal manner unless prior arrangements have
been made.

End of the Day Procedure:
Parents picking their students at the end of the day will need to line up in front of the office. Parents
with a permanent pick up pass will need to have their pass with them. The students will have the passes
for the occasional pick-ups. All students will wait behind the tables to be dismissed by the staff. Please
do not call your kids out of line before they have been checked out. We realize that this process is time
consuming, but your child’s safety is the primary concern.
We apologize that our parking is very limited. Thank you for not leaving vehicles in our fire lanes or in
other undesignated spots. The church lot across the street is a kind option they have generously offered
for us to use.
10

STUDENT EXPECTATIONS
We highly value working cooperatively with parents and community members in creating a safe and positive
environment for everyone where opportunities for learning are found in all situations.
We have three expectations referred to as the Tiger Way that will help all the students at Shadow Lake be
successful:

SHADOW LAKE TIGER WAY

1. Show Respect
2. Make Good Decisions
3. Solve Problems

TSD ANTI-BULLYING POLICY
Harassment, Intimidation and Bullying
Shadow Lake and the Tahoma District are committed to a safe and civil educational environment for all students
free from harassment, intimidation or bullying. “Harassment, intimidation or bullying” is defined as any
intentional written, verbal, or physical act, including but not limited to one shown to be motivated by any
characteristic in RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual orientation or
mental or physical disability) or other distinguishing characteristics, when the intentional written, verbal or
physical act; a) physically harms a student or damages the student’s property; or b) has the effect of substantially
interfering with a student’s education; or c) is so sever, persistent, or pervasive that it creates an intimidating or
threatening educational environment; or d) has the effect of substantially disrupting the orderly operation of the
school.
A student who believes that he/she, or another student, is being subjected to harassment, intimidation, or
bullying (whether by another student, district staff member, parent or volunteer) may use the guidelines outlined
in Policy and Procedure 3207 – Prohibition of Harassment, Intimidation and Bullying, to report and resolve the
concern. A copy of this Policy and Procedure is available by contacting the main office.

PLAYGROUND EXPECTATIONS
 Always remember to follow the Tiger Way!
 Remain in clear sight of playground teachers at all times.
 Seek immediate assistance from playground teachers for any injuries.
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General Playground Rules
1.
2.
3.
4.
5.
6.
7.
8.

Students will respect the rights of others.
Students use problem solving to resolve differences.
If a student is injured, he/she should notify the playground teacher.
Students will not sit or climb upon backstops, goalposts, fences, or gates.
Passes: Students must get a pass before going to the restroom, office, or health room.
Students must share recess equipment and take turns.
Students must leave personal property at home.
Students may not return to class to get coats or hats. Students who do not have coats must
report to the covered area during bad weather.
9. In an effort to eliminate coats and jackets being placed in lost and found, students are asked to
continue to wear them, tie on waist or place in area designated by the classroom teacher. Coats
and jackets are not to be left on the ground or on picnic tables.
10. Students should move quickly and quietly to the covered play area should a lightning storm begin
during an outdoor recess period.
11. In the event of an emergency, a three-toot whistle signal will be given. Students turn to the paraeducator on duty for direction.

VALUABLES AND TOYS
All personal items of any kind should stay home, unless there are specific instructions from the classroom teacher
of a need for items to be brought. Any cell phones brought to school need to remain turned off and in the
student’s backpack. If any personal items are visible or heard during school hours, they will be confiscated and
kept in the classroom or office for pickup by an adult. Any items not picked up by the last day of school will be
donated or disposed of that afternoon. In no case is school staff responsible for the damage or loss of any items
brought to school.

DRESS CODE
The student and parent may determine the student's personal dress and grooming standards, provided that the
student's dress and grooming does not lead school officials to reasonably believe that such dress or grooming will
present a health or safety hazard, create a material and substantial disruption of the educational process, or
promote, advertise, or encourage behavior or convey messages contrary to valid pedagogical purposes or the
district's educational mission.
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The following standards are established to provide guidance to students:
1. Clothing and/or accessories displaying or making references to alcohol, illicit drugs or tobacco or clothing
displaying profane, vulgar, discriminatory or sexual language or pictures will not be worn.
2. Apparel, accessories, or manner of grooming which evidences gang membership, affiliation or promotion
thereof is prohibited.
3. Hats and/or other headgear (e.g. scarves, hoods on sweatshirts, bandannas, sunglasses) will not be worn
in the school building during the school day. Hats and headgear of students in violation of this standard
will normally be confiscated and sent to the school office where they may be returned to the student at
the end of the school day. In the case of repeated violations, the confiscated items may be kept in the
school office until the end of the semester.)
4. Attire which exposes the torso (e.g. halter tops, tank tops, see-through clothing and clothing that does not
cover undergarments) is not appropriate school wear. Pants will be worn at waist level even if the body is
covered by a shirt.
5. Jewelry and other accessories or clothing which may present a safety hazard or danger to the welfare of
self or others will not be worn (including wallet chains and spiked accessories).
6. Spandex clothing worn as outerwear is not permitted during the instructional day.
7. Shorts must be fingertip in length and hemmed (not running shorts).
8. Shirts and blouses must be free from holes and pants must not be cut or have holes above mid-thigh.
Exceptions may be made to one or more of these standards by the principal on a case-by-case basis for physical
education classes, students with disability-related needs, students with bona fide religious dress requirements,
and with consideration given to the physical and social developmental level of students. Additionally, the
administration at the senior high school may make exceptions to number 3 above as deemed appropriate.
The principal, in cooperation with the sponsor, coach, or other person in charge of an extracurricular activity, may
regulate the dress and grooming of students who participate in an activity if the principal reasonably believes that
the student's dress or grooming:
1. Creates a hazard to the student's safety or to the safety of others; and/or
2. Prevents, interferes with or adversely affects the purpose, direction, or effort required for the activity to
achieve its goals.
If the student's dress or grooming is objectionable under these provisions, the principal will request the student to
make appropriate corrections. If the student refuses, the principal will notify the parent. Students may be subject
to corrective action, if circumstances so warrant. Students who violate provisions of the dress code relating to
extracurricular activities may be removed or excluded from the extracurricular activity for such period as the
principal may determine. All students will be accorded appropriate due process.
To comply with Consumer Product Safety Commission standards and for playground safety, students should not
wear hooded sweatshirts with drawstrings to school. Parents must remove drawstrings from sweatshirts prior to
them being worn on the playground equipment.
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THE TIGER WAY

Show Respect

Make Good Decisions

Solve Problems

Shadow Lake is a partnership between students, staff, families and the community with a
commitment to a safe learning environment while promoting life-long learning to all
those in our school community.
Students…you are very important members of our school community and we want you to
be happy and successful while you are at Shadow Lake Elementary. We focus on The
Tiger Way as a part of our bigger PBIS (Positive Behavior Intervention Supports) which
helps supports the climate and culture of Shadow Lake. Throughout our school, we have
posters that show our expected behaviors so that you are never surprised or unaware of
the rules of our school.
Parents…you are also very important members of our school community and we value
working cooperatively with you and community members in creating a safe and positive
learning environment for everyone where opportunities for learning are found in all
students.
Our hope is that with clear expectations, our students can make positive choices in all
that they do at school. The Tiger Way Expectations are listed on the next few pages and
encompass areas around our campus. Throughout the year, we may add more
expectations as we learn more about our new playground or other areas that we feel may
need some created for. Together as a school community we will work with all of our
students to ensure our students follow these expectations and will work through
concerns as they arise.
Shadow Lake prides itself on the hundreds of responsible and respectful students who
attend this school and we look forward to all in our community teaching and modeling
The Tiger Way. Thank you!
14
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MOVING AROUND
CAMPUS

BATHROOMS

Show
Respect

Make
Good
Decisions

Solve
Problems














Level 1 Voices
Respect Others Privacy

Have Permission
Return to Class Quickly
Use the Nearest
Restroom
Be on Target
Keep Hands and Feet to
Yourself

Wash Hands using
appropriate amount of
soap, water, and paper
products.
Throw Away Paper
Towels

(Courtyard, Bus Lane, and
Hallways)
 Level 0-1 Voice to Show
Respect to other Classes
who are Learning
 Always Yield to Younger
Students
 Use Your Best Manners
(Please and Thank You)









Use Correct Doors to
Enter and Exit
Walking Feet
Hands and Feet to Self
Facing Forward

Make Kind Reminders to
Classmates
Be A Role Model
Report “Hot” Problems
to Adults
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BUS LINE



Level 2 Voices
Always Yield to Younger
Students

BUS







Stay in Your Bus Lane

Keep Belongings, Hands,

and Feet to Self
 Stand Behind

Numbered Cones

 Kindergarteners are
First
 Carefully Board Bus
After an Adult Gives you
Permission
 Make Kind Reminders to 
Classmates
 Be a Role Model

 Report “Hot” Problems

to Adults

Level 1 Voices
Patiently Wait Your
Turn to Enter and Exit
Use Your Best Manners
(Please and Thank You)

Keep Backpack Close
and out of Aisle way
Hands and Feet to Self
Facing Forward
Stay Seated Until Bus
Stops and you are
Dismissed

Make Kind Reminders to
Classmates
Be a Role Model
Report “Hot” Problems
to Adults

RECESS

Show
Respect







Make
Good
Decisions







Solve
Problems





LUNCHROOM/
COURTYARD

Level 0-4 Voices
Take Turns
Include Everyone who
wants to Play Correctly
Use Good Sportsmanship
Use Your Best Manners
(Please and Thank You)



Use D Unit Restroom
Follow Rules of all Areas
Listen to Directions of
Staff
Take a Break When
Needed
Ask for a Pass if You
Need to Leave
Playground



Make Kind Reminders to
Classmates
Be A Role Model
Report “Hot” Problems
to Adults






Level 2 Voices
(Level 0-1 when directed)
Clean Area for Next
Person
Use Your Best Manners
(Please and Thank You)

MORNING PICK UP
AREA





Level 2 Voices
Follow Adult Directions
Sit at Tables or Benches
and Stand along Brick
Wall
Use Your Best Manners
(Please and Thank You)

AFTERNOON PICK UP
AREA











Raise your Hand to
Recycle, Exit or for Help
Do Not Share Food
Stay Seated Until
Excused
Hands and Feet to Self
Facing Forward





Wait for Bell to Ring to
Walk to Class
Keep Your Belongings
with You
Hands and Feet to Self










Make Kind Reminders to
Classmates
Be A Role Model
Report “Hot” Problems
to Adults
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Make Kind Reminders to
Classmates
Be A Role Model
Report “Hot” Problems
to Adults





Level 2 Voices
Follow Adult Directions
Sit at Tables for
Permanent Pick Up
(Yellow Pass)
Sit on Stairs for One Day
Pick Up (Pink Pass)
Use Your Best Manners
(Please and Thank You)
Listen and Wait Until
your Name is Called
Be Patient, even if you
see your Pickup Person
Know your Afterschool
Plan
Keep Your Belongings
with You
Hands and Feet to Self
Make Kind Reminders to
Classmates
Be A Role Model
Report “Hot” Problems
to Adults

FUTURE READY SKILLS & STUDENT OF THE MONTH
In Tahoma, we will be celebrating and promoting a different skill each month means we can give each skill special
attention throughout the entire Tahoma community. The main goal of this initiative is increased awareness and
understanding. Making spontaneous and authentic connections to the skill of the month in our school and
classrooms. In addition to specific teaching, our Student of the Month program will also be attached to each of
these skills on the given month. If your student is the classroom Student of the Month, they will have their picture
taken, get recognition on our Student of the Month wall, and receive a certificate and ribbon. It’s a Great Day to
be a Tiger! Our Future Ready Skills and the months of focus are listed below. More information can be found
here: https://sites.google.com/tahomasd.us/futurereadyskills/home
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ELEMENTARY SCHOOL SANCTION RANGE CHART AND DEFINITIONS
The following definitions correspond with the Elementary School Sanction Range Chart. The shaded
areas in the Elementary School Sanction Range Chart indicate a continuum of possible sanctions for
certain misbehaviors. A less severe form of misbehavior would warrant a less severe sanction while
more severe forms warrant more severe sanctions. District officials have the discretion to depart from
the sanction chart in cases involving extenuating or exceptional circumstances.
Aggressive Behavior
Behavior towards another person that is meant to instigate a fight or cause a negative response will not
be allowed.
Alcohol and Chemical Substances
A student shall not possess, use, transmit, be under the influence of, or show evidence of having used
any alcoholic beverage or other intoxicant. Students may not be in possession of drug paraphernalia.
Any illegal chemical substance, narcotic, hallucinogenic drug, or medicine prescribed to another student
is not permitted. No counterfeit drug is permitted. Use of inhalants (huffing) is not permitted. Students
may not possess over the counter (OTC) drugs or medicines prescribed for them. In addition, a student
may not knowingly remain in any area where there is alcohol or drug activity taking place.
Alteration of Records
A student who falsifies, alters, or destroys school records or any communication between home and
school shall be subject to corrective action.
Arson
Setting fire to a building or property is prohibited.
Assault/Battery
A student shall not use force or violence upon another person, including the use of an object or
instrument for the purpose of inflicting injury.
Attendance/Truancy/Tardiness
A student absent or tardy from classes without an approved excuse shall be subject to corrective action
or punishment. Leaving class without the permission of the teacher is also considered truancy.
Cheating
Any student who knowingly submits work of others represented as his/her own shall be considered to
have cheated. A student who knowingly allows his/her work to be copied shall also be subject to
corrective action.
Damage or Destruction of Property
A student shall not intentionally or negligently damage nor deface school or private property in any way.
Students and parents shall be liable to the school district for all damage to school district property, and
disciplinary consequences may be assigned.
Defiance of School Authority
A student shall comply with all lawful and reasonable instructions of any District employee.
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Disruptive Conduct
A student may not engage in any conduct that causes the substantial and material disruption of any
lawful mission, process, or function of the school.
Dress Code Violation
Students are expected to adhere to the Tahoma School District Dress Code – Policy and Procedure 3224.
Electronic Listening Devices/Cell Phones
Cell phones, radios, CD players, ipods, etc., and headphones must remain off and concealed and are not
allowed on campus during the school day.
Extortion
A student shall not take another person’s money or property by coercive behavior, such as the use of
threats or physical violence.
False Accusations
A student shall not knowingly allege untrue wrong-doing or make defamatory statements regarding
other persons.
False Alarm
A student shall not intentionally trip a fire alarm or other alarm system when there is not an actual
emergency.
Fighting
A student shall not engage in mutual combat in which both parties have contributed to the situation by
verbal or physical action. Both combatants involved in a fight may be subject to corrective action or
punishment.
Forgery/Falsification
The act of fraudulently using (in writing or orally) the name of another person or falsifying times, dates,
grades, addresses, or other data is prohibited.
Gang Behavior
A student shall not exhibit behavior or gestures or gang membership as set forth in Board Policy 3244.
Harassment, Intimidation and Bullying
The district is committed to a safe and civil educational environment for all students free from
harassment, intimidation or bullying. “Harassment, intimidation or bullying” is defined as any
intentional written, verbal, or physical act, including but not limited to one shown to be motivated by
any characteristic in RCW 9A.36.080(3), (race, color, religion, ancestry, national origin, gender, sexual
orientation or mental or physical disability) or other distinguishing characteristics, when the intentional
written, verbal or physical act; a)physically harms a student or damages the student’s property; or b) has
the effect of substantially interfering with a student’s education; or c) is so sever, persistent, or
pervasive that it creates an intimidating or threatening educational environment; or d) has the effect of
substantially disrupting the orderly operation of the school.
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A student who believes that he/she, or another student, is being subjected to harassment, intimidation,
or bullying (whether by another student, district staff member, parent or volunteer) may use the
guidelines outlined in Policy and Procedure 3207 – Prohibition of harassment, Intimidation and Bullying,
to report and resolve the concern. A copy of this Policy and Procedure is available by contacting the
main office.
Inappropriate Language
Vulgar, obscene, and profane language whether spoken, in writing, or in gesture, is prohibited.
Lying to Authorities
Students shall not deliberately misrepresent or omit any relevant fact when answering the questions of
or conversing with school personnel.
Multiple Infractions
Violating more than one school rule or violating the same rule(s) on separate occasions may result in
significant consequences, up to and including expulsion.
Reckless Physical Behavior
Any aggressive or reckless behavior, including “horseplay”, which jeopardizes the health, safety, or
welfare of students and/or staff, is prohibited.
Theft
Theft is defined as the unauthorized carrying away of the personal goods or property of another person
or the school district. Students and parents shall be liable to the school district for the failure to return
school property loaned to a student.
Threats
Students shall not threaten to use force or violence upon any school staff, student or property. All
threats will be taken seriously.
Tobacco
A student shall not possess, use, transmit, or show evidence of having used a tobacco product of any
kind, or any item purported to be such. A student shall not knowingly remain in any area where such an
activity is taking place. Possession of matches/lighters is also not permitted.
Trespassing
Being present in an unauthorized place or refusing to leave when asked to by a uniformed official
(police, fire, etc.) or a school district employee.
Unauthorized Computer Use
School board policy (Policy & Procedure 2022) sates that computers are for educational purposes only
and must be in support of education, research or school approved co-curricular activities. The use of
computers and systems must be in conformity with all laws and school policy and commercial
solicitation is now allowed. Software and hardware shall not be destroyed, modified or abused.
Unauthorized access or attempts to access any computer hard drive or computer system is prohibited.

21

Vulgar or Lewd Conduct
Any lewd, indecent or obscene act or expression is prohibited, including those remarks with racist or
sexist overtones.
Weapons, Dangerous Instruments and Explosives
A student shall not possess or transmit any object that can reasonably be considered a firearm, knife, air
gun, dangerous weapon/ammunition or facsimile thereof. A student shall also not possess, use or
threaten to use anything tending or serving to explode with force and violence, such as firecrackers,
bullets or pipe bombs. State law provides that possession of a dangerous weapon is grounds for
expulsion. Any student who is determined to have carried a firearm on school premises, school
provided transportation, or areas of facilities while being used for school activities, shall be expelled
from school. Parents, please remember that toy weapons are considered weapons. This could
include plastic knives, squirt guns or Nerf type guns.
Nondiscrimination Statement
The Tahoma School District does not discriminate in any programs or activities on the basis of sex, race,
creed, religion, color, national origin, age, veteran or military status, sexual orientation, gender
expression or identity, disability, or the use of a trained dog guide or service animal and provides equal
access to the Boy Scouts and other designated youth groups. The following employees have been
designated to handle questions and complaints of alleged discrimination:
Title IX Officer
Director of Human Resources
25720 Maple Valley Highway
Maple Valley, WA 98038
425-413-3400
TitleIX@tahomasd.us

ADA Coordinator
Director of Human Resources
25720 Maple Valley Highway
Maple Valley, WA 98038
425-413-3400
ADA@tahomasd.us
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Section 504 Coordinator
Director of Special Services
25720 Maple Valley Highway
Maple Valley, WA 98038
425-413-3400
Section504@tahomasd.us

